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1. [bookmark: _Toc213926714]Service Offer and Location 
The Register of Irish Sign Language Interpreters (RISLI) is seeking an Education and Accreditation Officer. 
RISLI is based in Deaf village Ireland, Ratoath Road, Cabra, Dublin 7, D07 W94H, Ireland, with a potential to work remotely 2-3 days per week from within the Republic of Ireland.
2. [bookmark: _Toc213926715]About RISLI
RISLI has been established for the purpose of maintaining the Register of Irish Sign Language Interpreters (RISLI).
The registration system is referenced in the 2017 Irish Sign Language Act (referred to as an ‘accreditation scheme’) and operates within the framework of the National Human Rights Strategy for Disabled People 2025-2030. 
Functions of RISLI
· Establish and maintain a standards-based accreditation and registration system for Irish Sign Language Interpreters to ensure protection primarily for the Deaf community and service providers.
· Set the standards for the provision of Irish Sign Language interpreting that all public bodies require.
· Support public bodies through access to a public register of interpreters.
· Support professional Irish Sign Language interpreters to meet and maintain standards.
· Promote social inclusion of Irish Sign Language users by supporting the use of registered interpreters, including access to public bodies.
National Human Rights Strategy for Disabled People 2025-2030
The National Human Rights Strategy for Disabled People 2025-2030 is the Irish governments plan to advance the implementation of the United Nations Convention on the Rights of Persons with Disabilities.  Irish Sign Language has been identified as a specific policy area that requires targeted action in the strategy. A key measure will be the recruitment of an Education and Accreditation officer. The officer will operate within the parameters set out in the strategy: 
This officer will provide guidance on the “Pathway to Accreditation”, setting out the basic standard competency threshold for applicants to be placed on the RISLI register of accredited interpreters. This work will also establish the criteria for competency to facilitate any educational institutions who wish to commence Irish Sign Language interpreting courses with a view to increasing Irish Sign Language interpreter supply.
(National Human Rights Strategy for Disabled People 2025-2030, page 48)
3. [bookmark: _Toc213926716]Job Description 
Purpose of the job
Be responsible for the processes associated with the accreditation of qualifications, the assessment of non-standard qualifications, working with educational institutions seeking accreditation with RISLI and the continued professional development of interpreters.  
Reporting to
RISLI Manager
The Education and Accreditation officer will work closely with the Manager in prioritising the duties of the role. 
Main Duties and Responsibilities
Accreditation of Qualifications 
· In close collaboration with the Manager, develop and implement a process for setting the academic and practice standards required for the accreditation of qualifications by RISLI and once established, to oversee the accreditation process of potential qualifications.
· In conjunction with the Manager, develop and implement the review process to accredit potential qualifications.
· Liaise with various educational institutions in carrying out a “pathway to accreditation” guidance programme.
· Support the Manager in liaising with heads of departments of Higher Education Institutes in relation to the development of Irish Sign Language interpreting education and training programmes. 
Applicants to the Register  
· Provide guidance on setting out the basic standard competency threshold for applicants to be placed on the RISLI register of interpreters. 
· Together with the manager, develop specific policies and processes for dealing with non-standard applicants. 
· Develop policies and procedures for operating skills checks, procuring suitable assessors, and overall management of the skills check of applicants. 
CPD and the Maintenance of Registration 
· Revise and consult on the appropriate requirements for interpreter continued professional development (CPD) and work practice hours
· Organise relevant CPD opportunities for registered interpreters, including Deaf interpreters. 
· Conduct the annual CPD and Work Practice audits in line with policy.
· Developing supporting Standard Operating Procedures (SOP) for implementing policies. 
· Contribute to the RISLI Newsletter for registered interpreters on CPD opportunities, policy updates, etc
Liaising and Communications 
· Contribute to and support RISLI’s Accreditation Sub-committee and other relevant sub-committees as required.  
· Support the Working Group on Irish Sign Language as outlined in the National Human Rights Strategy for Disabled People 2025-2030. 
· Liaise and consult with the Deaf community, interpreters, educational institutions and the wider community of stakeholders. 
Other duties and responsibilities 
· Provide material as required for the RISLI website and social media. 
· Liaise with the Manager and Administrator in relation to procurement, data protection and other corporate requirements. 
· Undertake research activities as required. 
· Maintain appropriate records. 
· Other duties as may be required by RISLI. 
This job description serves as a basic guide to the scope and responsibilities of the position, subject to regular review and amendment as necessary.
4. [bookmark: _Toc213926717]Person Specification 
Essential Qualifications, Knowledge and Experience 
· A relevant 3rd level qualification. For example, in interpretation, Deaf studies, education/teaching, regulation, social sciences, humanities, law or other similar qualifications. (equivalent to Level 8 on the NFQ framework).
AND 

· Minimum of 3 years’ experience in a relevant role.
Other Essential Knowledge and Experience
· Excellent written and communication skills.
· A willingness to learn Irish Sign Language (ISL) for candidates who do not already have ISL.
· Experience in data management, reporting, and analysis.
· Organisational skills and ability to meet agreed work objectives on your own or as part of a team.
· Excellent judgment, with flexibility and problem-solving abilities. 
· Self-motivated, flexible, and reliable.
· Maintenance of the highest standards of honesty and integrity.
Desirable Qualifications, skills, abilities and experience
· Working knowledge of Irish Sign Language
· A relevant post-grad qualification, for example in interpretation, Deaf studies, education, social sciences, humanities, law or similar. 
· Experience working in an educational institution or within an education/accreditation environment.
· Knowledge or experience of working with the Deaf community/ISL interpreters.
· Knowledge of ISL interpreter training programmes.
· Experience of working with a regulatory body/registration system.
· Experience developing and establishing quality assurance procedures.
· Knowledge or experience of working with public and/or community sector organisations.

5. [bookmark: _Toc213926718]Required Competencies
	Competency
	Definition

	Specialist Knowledge, Expertise and Self-Development

	· Clearly understands the role, objectives and targets and how they fit into the work of the organisation.
· Is proactive in keeping up to date on issues and key developments that may impact on own work area and the work of the organisation.
· Has the necessary expertise in his/her field.
· Continues to develop the expertise necessary to carry out the role to a high standard.
· Consistently reviews own performance and sets self-challenging goals and targets

	Interpersonal & Communication Skills
	· Communicates in a fluent, logical, clear and convincing manner.
· Writes clearly and concisely, producing accurate emails and documents.
· Communicates in a confident manner with people at all levels, including staff, sub-committee members, and external stakeholders.
· Works to establish mutual understanding to allow for collaborative working 

	Analysis & Decision Making
	· Skilled at policy analysis and development, effectively dealing with a wide range of information sources.
· Identifies key themes, patterns and gaps in and across different sources of information.
· Draws accurate conclusions and makes balanced and fair recommendations backed up with evidence. 
· Sees the logical implications of taking a particular position on an issue. 
· Is resourceful and creative, generating original approaches when solving problems and making decisions.

	Team Working
	· Respond effectively to direction from management.
· Maintains good working relationships with a wide range of people from different backgrounds and experiences.
· Demonstrates an openness to support and feedback and adapts approach in a constructive manner.

	Administration and Delivery of Results






	· [bookmark: _Hlk201666290]Excellent IT and administration skills, particularly with attention to detail.
· Assumes personal responsibility for and delivers on agreed objectives/ goals 
· Manages and progresses multiple projects and work activities successfully 
· Accurately estimates time parameters for projects and manages own time efficiently, anticipating obstacles and making contingencies for overcoming these 
· Ensures all outputs are delivered to a high standard and in an efficient manner 



6. [bookmark: _Toc213926719]Terms and Conditions 
This is a full-time, permanent position and is subject to satisfactory completion of a six-month probationary period. The period of probation may be extended at the discretion of the Manager. The successful candidate will be available to work 35 hours per week (Monday to Friday). There may be a requirement to work evenings from time to time.

Flexible Working Arrangements        
Hybrid working is available from within the Republic of Ireland. There is a requirement to attend the office in Deaf Village Ireland, Cabra, for a minimum of two days a week and to be available for remote calls as necessary during the working day. Hybrid working arrangements are subject to review based on business needs.

Salary 
Scale range of €40,843, €42,644, €45,080, €46,841, €48,631, €50,246, €51,862, €53,479, €55,094, €56,966 (LSI[footnoteRef:1]1), €58,836(LSI2) Pro rata for part time staff [1:  Long Service Increment ] 


Incremental Credit
It is expected that all new entrants to RISLI will be appointed at point one of the salary scale; however RISLI operates an incremental credit process for appointments higher than point one of the salary scale. This process is applicable to new entrants into RISLI. The incremental credit criteria are based on the competencies for the role and are assessed against employment history as laid out in the application form. The application form is the sole document used for the incremental credit assessment. A request for incremental credit from a successful candidate must be made in writing within the first three months of employment.  The decision on whether to award an incremental credit is made by the Board and is contingent upon the availability of funding.

Pension	
A company pension scheme is in place, and membership is compulsory upon commencement. Employee contribution: Minimum 5% of salary, Employer contribution: 7% of salary. Please note the RISLI has established a normal retirement age in line with the state pension age (currently 66).

Annual Leave	
Calculated on a pro rata basis for part-year service as follows:
· 25 days
· 26 days (upon completion of 2 years of service)
· 27 days (upon completion of 5 years of service)

Full terms and conditions are contained in a Staff Handbook, which is issued with and forms part of the Employee Contract at RISLI.
7. [bookmark: _Toc213926720]How to apply
A relevant application form can be accessed from the Careers section of  www.risli.ie

Please email the application form to manager@risli.ie clearly stating the subject of the email as “Application for RISLI Education and Accreditation Officer”

Closing date:  5pm, Monday 15th December 2025
· Applicants must meet the minimum criteria for the role as set out in the Person Specification (Section 4).
· Applicants will be shortlisted solely based on information provided in their completed application form. 
· Curriculum Vitae (CVs), late, incomplete or hand-written applications will not be considered.
· If you require any reasonable accommodation with your application please contact the above email address and we will try to facilitate this where reasonably practicable.
· Please note that by submitting this form, you give consent to RISLI to use the information in this application form in line with our Data Protection Policy.

Panels
A panel of qualified candidates may be formed for this role, from which any vacancies for the role may be filled, up to a maximum of 12 months. RISLI is open to considering secondment arrangements. 

[bookmark: _Toc197428286][bookmark: _Toc198026021][bookmark: _Toc208319968][bookmark: _Toc213926721]RISLI is an equal opportunities employer and is funded and supported by the Citizens Information Board
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